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Project Understanding
The City of Roseville tenant improvements described in RFP No. 01-033 are intended to relocate and consolidate 

Utility Billing services staff from the Civic Center at 311 Vernon Street and Customer Solutions Division staff from 

Roseville Electric at 2090 Hilltop Circle to shared office space at 116 S. Grant Street in Roseville, CA. The office area 

is anticipated to include a reception/lobby with customer service windows, private offices, open office(s), storage, IT/

utility room(s), workroom(s), and break room. Training room facilities and educational display areas are to be developed 

within the Reception area as part of the overall tenant improvement scope. These tenant improvements will occupy 

approximately 15,300 square feet, divided between the first and second floors; some portion of the second floor may 

remain unoccupied initially, but be available to house future office expansion as needed. In addition to the office 

tenant improvements, reconfiguration of the main building lobby to secure access to the overall building, and an 

update to lobby finishes are proposed. 

The Project construction delivery method is anticipated to be Public Bid with a licensed General Contractor providing 

fire protection and fire alarm design / sub-contractors. 

PROJECT TEAM

Owner / Tenant:   City of Roseville

General Contractor:  TBD

Architect/Interior Design:  Williams + Paddon Architects + Planners, Inc. 

Mechanical Engineer:  Peters Engineering 

Plumbing Engineer:  Peters Engineering 

Electrical Engineer:  Peters Engineering 

Cost Estimating:   Cumming Management Group, Inc.

All other consultants and services are anticipated to be provided by others unless noted as available upon request 

under Additional Services section herein. 

SCOPE OF SERVICES PHASE 1

Design Development

Based on the Program, Narratives, and Conceptual Space Plans provided in Appendix H of the RFP, Williams + Paddon 

will provide Architectural services and consultant engineering services to develop Schematic / Design Development 

drawings. Tasks in this phase shall include:

• Demolition and Proposed floor plan(s); up to two (2) revisions of the Conceptual Space Plan included

• Demolition and Proposed Reflected Ceiling Plan(s); preliminary proposed reflected ceiling plan and up to two 

(2) revisions included

• Preliminary Code Analysis and Exiting Plans

• Demolition and Proposed restroom plan documenting barrier removal work identified in RFP

6.6 TAB D: Project Understanding
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• Preliminary Window and Door Schedules

• Preliminary Interior Elevations of rooms with special features (includes casework elevations)

• Develop up to two (2) Interior Finish Palettes for review; based on feedback during City review, Williams + 

Paddon will create one (1) final Finish Palette

• Preliminary HVAC system selections and layouts 

• Preliminary Plumbing system selections and layouts 

• Prepare MEP Demolition and Proposed restroom plan documenting barrier removal work identified in RFP

• Preliminary Lighting and Power system selections and layouts 

• Preliminary Pathway only for IT/Technology, and Security Systems such as Access Control, and CCTV

• Coordinate with City consultant team which may include Furniture, Acoustic, IT/Technology, and Security 

Systems such as Access Control, and CCTV 

Estimate of Probable Construction Cost  

At 50% and 90% progress milestones of Design Development completion, Williams +Paddon will prepare an 

Estimate of Probable Construction Cost. The estimate will consider anticipated cost of construction, factors for 

escalation (inflationary effects on construction materials and labor), and contingencies (for project unknowns). 

Progress Meetings 

Williams + Paddon will facilitate progress meetings with City representatives at 50%, 90%, and 100% of Design 

Development to review and discuss Design Development progress, determine preferred alternates, and secure 

approval to proceed.

• Up to three (3) meetings (in-person or Video Conference as needed)

• Up to one (1) in-person meeting at Williams + Paddon office (or TBD) to review Interior Finish Palette options 

Deliverables

• 50% Progress Documents - Design Development drawings and Estimate of Probable Construction Cost 

• 90% Progress Documents - Design Development drawings and Estimate of Probable Construction Cost 

• 100% Design Development drawings

Construction Documents 

Based on approved 100% Design Development drawings, Williams + Paddon will provide Architectural services and 

consultant engineering services to prepare construction drawings and sheet specifications in compliance with applicable 

Codes and Regulations, setting forth in detail the architectural construction requirements for the Project including:
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• Code Analysis / Exiting and Code required Signage Plan

• CalGreen Requirements

• Sheet specifications

• Reference Site Plan 

• Demolition and Proposed Floor Plan(s)  

• Demolition and Proposed Restroom Plan(s) documenting Barrier Removal work identified in Appendix H

• Interior Window and Door Schedules

• Interior Elevations of rooms with special features (includes casework elevations)

• Finish Plan / Schedule

• Demolition and Proposed Reflected Ceiling Plan(s)

• Architectural Details

• HVAC construction drawings 

• Plumbing construction drawings 

• Prepare final demolition and Proposed Restroom Plan(s) documenting Barrier Removal work identified in Appendix H  

• Electrical Lighting and Power system construction drawings

• Show final pathway only for IT/Technology, and Security Systems such as Access Control, and CCTV

• Show conduit pathway only from MPOE to new data rooms on the 1st and 2nd floors

• Show conduit pathway only from the data rooms to cubicles and offices

• T-24 documentation for Tenant Improvement scope of work 

Estimate of Probable Construction Cost  

At 50% and 90% progress milestone of Construction Document completion, Williams + Paddon will prepare updates 

to the Estimate of Probable Construction Cost. The estimate will consider anticipated cost of construction, factors 

for escalation (inflationary effects on construction materials and labor), and contingencies (for project unknowns). 

 

Progress Meetings 

Up to two (2) meetings (in-person or Video Conference as needed)  

Electrical Engineer – One (1) meeting with Technology Staff to confirm requirements for data locations to show pathway 

Deliverables 

50% Progress Documents – Construction Documents and Estimate of Probable Construction Cost  

90% Progress Documents – Construction Documents (Agency Submittal Set) and Estimate of Probable Construction Cost 

100% Construction Documents and Sheet Specifications (Final Bid Set)
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Plan Check/Building Permit Application 

The City will be responsible for processing applications for Building Permit, including preparation of submittal 

and routing of permit application and documents to agencies having jurisdiction. Williams + Paddon will provide 

Architectural services and consultant engineering services to respond in a timely manner to comments during the 

Agency Plan Review and Permit Process.

Bidding / Negotiations 

Final Construction Documents will be provided to the City for use during bidding as noted in Phase 5 – Construction 

Document deliverables. 

 

Pre-Bid Meeting   

Pre-Bid Walk-through will be facilitated by the City; Williams + Paddon will attend.  

 

Bid Process Administration   

The City will facilitate bid process, including distribution and tracking of bid documents. Williams + Paddon will 

provide Architectural services and consultant engineering services for clarifications and addenda as necessary and 

assist in review and evaluation of Proposals.

• Review Bidder’s requests for interpretations of Bid Documents and requests for proposed product substitutions

• Prepare bid addenda as may be required

• Assist City with bid proposal review and selection of responsible contractor bids 

Meetings 

One (1) Pre-Bid Walk-through  

 

Deliverables  

Bid Documents and addenda to be provided to City in PDF Format 

Construction Administration 

It is assumed that the Project will be constructed over a four (4) month duration. Williams + Paddon will provide 

services in connection with construction phase activities, including: 

• Coordinate, review and process Contractor’s Requests for Information (RFI) and Change Orders

• Prepare drawing and specifications exhibits as required for changes in work initiated by Williams + Paddon or the City

• Conduct site visits to become generally familiar with the progress and quality of the work completed; prepare 

Field Reports  
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On-Site Construction Meetings and Construction Field Observations 

Williams + Paddon will visit the site at intervals appropriate to the stage of demolition and construction or 

as otherwise agreed in writing to become generally familiar with the progress and quality of the work and to 

determine in general if the work is proceeding in accordance with the contract documents and prepare related 

reports and communications. Construction meetings shall be facilitated by the General Contractor. 

Meetings / Site Observation Visits  

Architect - up to six (6) On-site Construction Meetings / Construction Field Observation visits (meetings and field 

observations shall be concurrent) 

Mechanical Engineer - up to three (3) Site Visits 

Electrical Engineer - up to three (3) Site Visits  

Deliverables 

Field Reports 

Project Closeout Services 

Initiated upon notice from the General Contractor that the work, or a designated portion thereof which is 

acceptable to the City, is sufficiently complete, in accordance with the contract documents, to permit occupancy 

or utilization for the use for which it is intended. Williams + Paddon will conduct walk-through of completed work 

with representatives of the City and the General Contractor to identify punchlist of items requiring correction 

by the General Contractor and will attend a follow-up walk-through to observe that punchlist items have been 

corrected.

 

Punchlist Site Visits 

Architect – one (1) punchlist site visit and one (1) final walk-through 

Mechanical and Electrical Engineers – one (1) punchlist site visit and one (1) final walk-through 

Deliverables 

Punchlist 

PDF and AutoCAD Documents 

SCOPE OF SERVICES PHASE 2

As needed design services for the 3rd and 4th floor of 116 South Grant Street. 
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SCOPE OF OPTIONAL SERVICES 

Meeting Attendance 

Attendance at meetings in addition to those quantified herein is available when requested in writing by the City 

and will be billed on a Time Expended Basis. 

Digital Study Models and Color Renderings 

The City may desire 3-d (digital) black and white study models or color renderings to assist them in visualizing the 

3-dimensional space of key selected locations or presenting the proposed Project to City staff. Williams + Paddon 

will provide these study models and/or renderings as an additional service upon request of the City. At time of 

request, Williams + Paddon will discuss the number of rendered views, and the level of detail desired and provide 

an estimate for the work. 

 

Air/Water Survey 

As the existing HVAC system, including the subsequent ductwork and airflow delivery, were based on design 

assumptions prior to the identification of potential tenants and their specific space needs, an air/water survey may be 

desirable. This topic is further discussed under “Special Considerations”. The mechanical engineer estimates the cost 

of this survey at $5,580, which can be provided with written approval of this additional scope and fee by the City. 

 

Additional Services 

Services which are not included in Basic Services or Optional Services may be added to the contract/project scope 

as an Additional Service to the City and are subject to additional compensation. Not Included in Basic Services 

fee proposal but can be provided as an Additional Service:

• Civil Engineering

• Landscape Architecture

• Structural Engineering

• Building Envelope Consulting

• Food Service Consultant

• Graphic Design

• Project Signage not required by Code

• LEED, or other green rating system, documentation, Certification

• Commissioning

• Design services in connection with tenant improvements on the 3rd and 4th floor at 116 S. Grant

• Building Area Calculations based on BOMA Standards

• Review and approve or take other appropriate action upon Contractor’s Applications for Payment.
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• Provide input to representatives of the City in evaluating acceptance/rejection of work when requested

• Assist representatives of the City in review of Contractor’s As-Built Drawings, Operations and Maintenance Manuals, 

warranties, and other required close-out items to verify compliance with Contract Document requirements. 

• Prepare Record Drawings based on As-Built documentation provided by the Contractor

Assumptions

• Digital drawings (as available) for existing Site and Building improvements (shell, core, and tenant 

improvements) will be provided by City in PDF format

• Existing Parking for 116 S Grant is adequate

• Path of Travel is compliant with current Codes and Regulations

• Main existing HVAC equipment can accommodate the remodel and no additional main equipment will be required

Project Approach
Philosophy 

Our philosophy is to provide the highest level of professional service to our Clients by creating lasting built 

environments that respond to program, budget, site, and schedule. Involve/ Connect/ Delight is not just a catchphrase, 

it is foundational to the way we work. Our team’s Involvement in the design of Workplaces gives us in-depth insight 

which guides us through every project. We Connect with our Clients through Programming and Design and strive to 

understand their specific needs and desires for their Workplace. Working with our Clients, we create a space that will 

Delight both in function and aesthetics. 

 

Williams + Paddon’s collaborative process with the City and the consultants applies to information gathering, problem-

solving, technical solutions, creativity, functionality, and cost-effectiveness - each team member has a voice in 

authoring the needs and goals of the Project, in developing ideas, innovations, and solutions that are responsive and 

respectful of the Project‘s budget and schedule. This collaboration will occur at all phases of the project scope:

• Design Development

• Construction Documents

• Bidding and Negotiation

• Construction Administration (including project closeout)

We believe that successful projects result from a well-conceived, organized, collaborative, and accountable process 

that addresses and responds to the needs of all stakeholders - priorities are set, wise compromises made when needed, 

and schedule and budget respected. We view our role as both leader and facilitator of that process.  

 

How We Work 

Williams + Paddon undertakes every project as being unique - influenced by specific needs, wants, and desires of the 

various stakeholders involved. Williams + Paddon’s collaborative and participatory approach promotes an organized 



EXHIBIT "B" 
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6.7 TAB E: Cost Proposal 

Phase 1 – 1st Floor / 2nd Floor: Total Cost per Section per Scope of Work

Total Cost $  $ 104,839.50 

Design Development:  $ 40,269.50 

Construction documents  $ 48,564.00 

Bidding / Negotiations  $ 3,439.00 

Construction Administration $ 8,903.50 

Project Closeout Services  $ 3,663.50

Phase 2 – 3rd Floor / 4th Floor: Rate Schedule For As-Needed Services 
The total Do Not Exceed amount for the individual rates will not exceed $60,000.

Labor Hourly Rate

Architect

Principal $235.00

Associate Principle $198.00

Sr. Project Architect $178.00

Sr. Project Manager $178.00

Project Architect $162.00

Sr. Interior Designer $158.00

Project Manager $138.00

Interior Designer $128.00

Design Professional I $118.00

Design Professional II $96.00

Design Professional III $72.00

Mechanical, Plumbing, and Electrical Engineers

Principal $185.00

Senior Engineer $160.00

Project Manager / Engineer $135.00

Senior Designer $105.00

Designer $95.00

CADD $85.00

Clerical $70.00

Cost Estimator

Managing Director / Vice-President $210.00

Associate Director $190.00

Senior Cost Manager / MEP $180.00

Cost Manager / Estimator $170.00

Fire Alarm Eng & Design n/a

Fire Sprinklers n/a

Miscellaneous n/a


